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INTERNSHIP OPPORTUNITIES

FALL 2010 and ACADEMIC YEAR 2010-2011
EDUCATION INTERN
Underground Railway Theater (URT) seeks Interns for its summer Education Programs at the organization’s home, Central Square Theater in Cambridge. 


2010-11 includes: 
· Classes @ CST, performance training, playwriting, and vacation week classes for young people ages 8-13. 
· Youth Underground, an intensive performance training program for Cambridge Teens to develop new work that engages with their community. 
· Student Matinee Program providing subsidized fees to mainstage productions. Interns would assist in companion study guide development 


Education Interns will work with URT’s Education Director and Teaching Artist Team on these and other projects. Internships provide the opportunity to experience first-hand the day-to-day operations of an award-winning theater company’s education department.

Details: Varied weekday and weekend, based on program hours.

This is an unpaid internship.  Academic credit can be awarded based on school guidelines.  Hours may vary for interns receiving academic credit.

Interested Applicants should contact Maggie Moore Abdow, Education Director:

mabdow@undergroundrailwaytheater.org or 617-576-9278 x207
ARTISTIC ADMINISTRATION INTERN
The Artistic Administration intern will work with Central Square Theater’s Manager of Artistic Operations to support the production of the theater’s mainstage and special programs, gaining experience with contracts, budgets, licensing and royalties, auditions, rehearsal preparations, dramaturgy, auxiliary programming, and more.
Details: 8+ hours per week.
This unpaid internship is open to undergraduate and graduate students and early career professionals.  Academic credit can be awarded based on school guidelines.  Hours may vary for interns receiving academic credit.  
Interested applicants should send a cover letter and resume to Alison Klejna, Manager of Artistic Operations: ark@centralsquaretheater.org 

Assistant to the Artistic Director, Underground Railway Theater
Underground Railway Theater, a professional company in residence at Central Square Theater, seeks an intern to assist the Artistic Director.  

Requirements: Passion for theater, interest in the over-all workings of a non-profit theater company, willingness to engage in several projects, ability to work both collaboratively and independently, organizational skills, demonstrable experience in one or more areas of theater craft, either in or out of an academic setting (directing, performance design, playwriting, education, production).

Responsibilities: 

Assist as needed in ongoing programs, including some or all of the following:  

· Mainstage productions (Director’s Assistant for The Fever Chart by Naomi Wallace);  

· Planning and implementing auxiliary programming (Pre-show symposia, talkbacks, lobby installations);

· Research and development related to new programs.

Details: Minimum15 hours/week.  September – April/May preferred, though a one semester commitment can be discussed.

Interested applicants should send a cover letter and resume to Debra Wise, Artistic Director of Underground Railway Theater: dwise@undergroundrailwaytheater.org.  

DEVELOPMENT INTERN
Central Square Theater’s Development Department seeks an intern to support its staff members in research, basic office administration, data entry, grant writing, and event planning, gaining hands-on experience in nonprofit fundraising.

Details: Flexible 10-20 hours/week.

This unpaid internship is open to undergraduate and graduate students and early career professionals.  Academic credit can be awarded based on school guidelines.  Hours may vary for interns receiving academic credit.

Interested applicants should send a cover letter and resume to Christine Duren, Development Manager: cad@centralsquaretheater.org
THEATER MANAGEMENT INTERN

Central Square Theater seeks an intern to support the work of the Executive Director. The ideal candidate will be a graduate student with some experience in administration (volunteer or paid). The Theater Management Intern will assist with compiling and analyzing profitability, tracking marketing statistics, pricing comparisons and other strategic planning duties.

Details: Flexible, must be able to commit to a minimum of at least 10 hours per week.

This unpaid internship is open to graduate students and early career professionals.  Academic credit can be awarded based on school guidelines.  Hours may vary for interns receiving academic credit.

Interested applicants should send a cover letter and resume to Catherine Carr Kelly, Executive Director: cck@centralsquaretheater.org 

FINANCE AND BUSINESS ADMINISTRATION INTERN

Central Square Theater seeks an intern to assist the Director of Finance and Operations with daily administration and special projects.  The intern will assist with a variety of administrative tasks, including data entry, financial report design and preparation, and researching operations and HR procedures in the nonprofit community.  The intern will gain a familiarity with the preparation of budgets, program feasibility and board reporting for a growing, vibrant new enterprise.

Details: Hours vary by position and length of internship.  The number of hours per week can be flexible.

This is an unpaid internship open to undergraduate and graduate students and early career professionals.  Academic credit can be awarded based on school guidelines.  Hours may vary for interns receiving academic credit.

Interested applicants should send a cover letter and resume to Hope Coolidge, Finance and Operations Director: hmc@centralsquaretheater.org 

MARKETING AND COMMUNITY OUTREACH INTERN
Central Square Theater seeks an intern to assist in the promotion and marketing analysis of its 2010-2011 mainstage season and education programs.  The internship will include both feet-to-the-pavement promotional work, such as postering around the community, data analysis of sales trends, and community outreach to develop relationships between our programs and potential audiences and other stakeholders.
Details: Hours vary by position and length of internship.

This is an unpaid internship open to undergraduate and graduate students and early career professionals.  Academic credit can be awarded based on school guidelines.  Hours may vary for interns receiving academic credit.

Interested applicants should send a cover letter and resume to Andrew Darcey, Marketing Manager: apd@centralsquaretheater.org
Central Square Theater is an "equal opportunity employer." The employer will not discriminate and will take "affirmative action" measures to ensure against discrimination in employment, recruitment, and advertisements for employment, compensation, termination, upgrading, promotions, and other conditions of employment against any employee or job applicant on the bases of race, creed, color, national origin, or sex.
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